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FOREWORD: This “Cadet Guide” was developed to familiarize you with Monroe Area High School Air 

Force Junior Reserve Officer Training Corps (AFJROTC) requirements. It will enable you to maintain the 

high standards required to become an effective member of the cadet corps. Our ultimate goal is to provide 

each cadet with the necessary tools to become the best citizen possible. This objective can only be 

achieved through the daily efforts of every cadet enrolled in AFJROTC at Monroe Area High School. 

You can do your part to improve our unit and cadet corps by learning the contents of this guide, adhering 

to the rules and procedures we’ve established, and putting forth your best effort every day. Your 

achievements and accomplishments in AFJROTC and your development as a leader and responsible 

citizen will depend on you and the spirit in which you abide by the provisions in this guide.  



CHAPTER 1 MISSION, GOALS AND OBJECTIVES 

 1.1 MISSION: The mission of Air Force Junior Reserve Officer Training Corps (AFJROTC) is to 

develop citizens of character dedicated to serving their nation and community.  

 

1.2 GOALS: The goals of the program are to instill values of citizenship, service to the United States, 

personal responsibility, and a sense of accomplishment in high school students.  

 

1.3 OBJECTIVES: The objectives of AFJROTC are to educate and train high school cadets in citizenship; 

promote community service; instill responsibility, character, and self-discipline; and provide instruction in 

air and space fundamentals. The AFJROTC program fully supports the Monroe Area High School 

Vision/Mission Statement which reads, “As students, educators and parents of the Monroe Area 

Innovation Zone, our mission is to inspire caring, competent, critical thinkers who are well prepared, 

productive citizens in a global community.”  

 

1.4 CORE VALUES: The United States Air Force core values provide a strong foundation for our 

AFJROTC organization. The Monroe Area High School beliefs are also woven throughout the program. 

Air Force Core Values are:  

 

1.4.1 INTEGRITY FIRST - The willingness to do the right thing even when no one is looking. 

 

1.4.2 SERVICE BEFORE SELF - Professional duties take precedence over personal desires.  

 

1.4.3 EXCELLENCE IN ALL WE DO - A sustained passion for continuous improvement.  

 

1.4.4 CADET CREED 

 I am an Air Force Junior ROTC Cadet.  

I am connected and faithful to every Corps of Cadets who serve their community and nation with 

Patriotism.  

I earn respect when I uphold the Core Values of Integrity First, Service Before Self, and Excellence in All 

We Do.  

I will always conduct myself to bring credit to my family, school, Corps of Cadets, community, and to 

myself.  

My character defines me. I will not lie, cheat, or steal.  



I am accountable for my actions and deeds.  

I will hold others accountable for their actions as well.  

I will honor those I serve with, those who have gone before me, and those who will come after me.  

I am a Patriot, a Leader, and a Wingman devoted to those I follow, serve, and lead.  

I am an Air Force Junior ROTC Cadet. 

 

1.4.5 CADET CODE - A cadet will not lie, cheat or steal nor tolerate among them, anyone who does. 

 

1.4.6 GA-956 UNIT MOTTO - Citizenship through service  

 

1.5 Enrollment/Disenrollment and Reserve Cadets.  

 

1.5.1 All AFJROTC students must be enrolled voluntarily and participate in the full program to include 

taking AFJROTC academic courses, participating in the cadet corps, and wearing the prescribed uniform.  

 

1.5.2 Cadets not meeting standards will be counseled by cadet leaders and instructors. Cadets unwilling to 

make the needed corrections will be disenrolled from the program. Disenrollment is the last resort and 

will be preceded by documentation and counseling. However, if these efforts are unsuccessful the SASI 

will remove the cadet from the program. Cadets may be disenrolled from Air Force JROTC based on any 

highly inappropriate conduct in or out of school. Disenrollment may occur at any time during the 

semester.  

 

1.5.3 A reserve cadet is a student who is not participating in a AFJROTC course during the current term, 

but desires to participate in Air Force JROTC activities. A student must have been a cadet for at least 1 

academic year and there must be extenuating circumstances that prevent the student from enrolling in an 

Air Force JROTC class. Final approval for reserve status rest with the SASI. Reserve cadets may be 

issued a uniform and be allowed to participate in the program. Time in reserve status does not count 

towards the Certificate of Completion.  

 

1.6 Post Graduation Benefits  

 

 



1.6.1 Students who successfully complete the AFJROTC academic program as prescribed by public law 

and Air Force instruction will be awarded a Certificate of Completion. An Air Force form 1256, 

Certificate of Training, will be awarded for completion of 2 academic program years. An Air Force form 

310, AFJROTC Certificate of Completion, will be awarded upon completion of 3 or 4 years in the 

program.  

 

1.6.2 In accordance with DOD policy, JROTC may be eligible for enlistment at a higher grade. 

Additionally students completing 2 years of JROTC may be entitled to credit in the Senior ROTC 

program. Honor graduates of high performing JROTC programs are also eligible to compete for a select 

number of Service Academy Nominations. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



CHAPTER 2 AFJROTC CADET ORGANIZATION  

2.1 ORGANIZATION: The AFJROTC contingent at Monroe Area High School has been designated 

“Georgia 956” (GA-956). The cadet corps is organized as a group composed of three squadrons with two 

to three flights in each squadron. Each class period is designated a flight. Period 1 is Alpha/Bravo Flight 

(Loganville), Period 2 is Charlie/Delta (Walnut Grove), Period 3 is Echo (Monroe Area), and period 4 is 

Foxtrot (Monroe Area). The phonetic alphabet is listed at the end of this guide.  

 

2.2 CORPS MANAGEMENT: Leadership and management of the corps is the responsibility of the 

cadets. The Senior Aerospace Science Instructor (SASI) and the Aerospace Science Instructor (ASI) are 

responsible for the overall function of the unit, teaching in accordance with established curriculum, and 

providing the framework and guidance under which the corps operates. The cadets are assigned positions 

of responsibility in a variety of areas and presented with leadership challenges designed to give them 

valuable management and decision making opportunities. Cadets of GA-956 are expected to be leaders in 

our classroom, school, and community and will pursue opportunities for advancement in the program.  

 

2.3 CADET RANKING: Cadets will receive promotion opportunities throughout their JROTC career. 

Ranks E-2 through E-6 require a promotion test to be passed. To proceed higher in the enlisted route you 

must show dedication and professionalism and proof of leadership. You can also get rank promoted if you 

receive a position promotion to a higher level. To become a Cadet Officer you must complete a week long 

training course at Cadet Leadership School (see 2.4 for CLS). 

 

2.4 CLS: CLS is a week long training course on june 10th-16th. It is held in Spartanburg, South Carolina 

at the Converse College campus. The first year you go, you act as a basic cadet and go through P.T, 

teamwork, studying and responsibility training. Cadets will have the opportunity to stand out against their 

fellow cadets and make a name for themselves and receive a top performer award. Their second year of 

CLS they have options (variety depends on your performance your basic year) to go as an Advanced 

Cadet, Logistician, Standard Evaluation, Flight Cadre. Your third year you will be placed in a high up 

position, between Squadron Commander all the way to Wing Commander. 

 

2.4.1 PROMOTED THROUGH CLS: You’re always being evaluated during CLS from uniform, room 

and drill inspections to tests off of a “horizons” handbook. If a cadet scores in the lowest percentile they 

earn the rank of c/Tech Sergeant, if cadets finish at an average level they earn c/Master Sergeant. If cadets 

finish in the upper half of their class they earn Officer ranks. If they finish in the upper half but not in the 



top performer percentile they earn c/Second Lieutenant and if the cadet earned an award for Top 

Performer, they earn the rank of c/First Lieutenant. Cadet’s second year they will go as either an 

c/Captain or c/Major and have the opportunity to earn the rank of c/Capt if they scored well, or if they 

receive an award cadets will earn c/Major ranks. Cadet’s Third year they will go as a c/Major to c/Colonel 

and can earn their c/Major ranks or c/Lieutenant Colonel ranks if they scored in the award winner level. 

 

2.5 PROMOTION OPPORTUNITIES: Cadets within, GA-956 have the opportunity to advance within 

the corps. If a cadet has a position or temporary rank then promotion will be based on performance, 

discipline, and leadership. Those with temporary rank can be nominated for advancement by the Corps 

CC to the instructors any time after the first. Cadets can advance beyond their permanent rank by 

accomplishing the following (Maximum of 1 rank advancement for each, 3 advancements over permanent 

rank total) 

 

2.5.1 Promotion Test: All AS1 and AS2 cadets by the end of the 1st Academic Qtr will take a promotion 

test. Cadets scoring above a 80% will earn one additional chevron. Cadets receiving a 75% will be 

considered by Group and the Squadron Commander for the promotion.  Cadets who do not meet the 

requirement will be given the opportunity to retake the test at the end of the semester.  

 

2.5.2 Cadet Excellence/Involvement: Cadets can additionally be promoted one grade for meeting the 

following criteria: Earn Academic Ribbon and/or Service Ribbon and complete the membership 

requirements of a LDR team or earn both the Academic and Service Ribbon. Additionally, cadets serving 

at the flight level in a functional area (logistics, community service, academics, PT, element leader, etc.) 

can be nominated for promotion through their chain of command.  

 

2.6 PROMOTION PROCESS With a higher rank comes a higher responsibility. For higher ranking 

Group Staff positions, interviews with school principals and instructors will be conducted. Group staff 

positions, will be determined by the end of May for the following academic year. Flight Commander and 

sergeant positions will be determined at the beginning of each semester. Cadets serving in each Group 

staff position as well as temporary Flight positions have the opportunity to be promoted halfway through 

their term as leader. The process for promotion begins with the cadet chain of command making a 

nomination to the instructors. The instructors will have final determination on all promotions. In very rare 

circumstances it may be necessary to demote cadets and remove them from leadership positions. Prior to 



being demoted cadets will be counseled on their deficiencies and given the opportunity to take corrective 

actions.  

 

2.7 CHAIN OF COMMAND: The chain of command starts at the lowest level and works its way up. 

Issues and problems should be resolved at the lowest level possible. Cadet officers and non-commissioned 

officers (NCOs) are vital to an effective and efficient corps. They provide the leadership necessary in any 

successful organization. Every cadet will be afforded the opportunity to hold an NCO or officer position 

at some time.  

 

2.7.1 Cadet Officers: Cadets must exercise both leadership and followership skills and must remember 

that authority and responsibilities are limited to corps activities. Cadets who receive Cadet Officer ranks 

must complete one course of Cadet Leadership School training which is an AFJROTC leadership class 

held in Spartanburg, South Carolina at the Converse College Campus. (see 2.4) 

 

2.7.2 Cadet NCOs: Assist the cadet officers to which they have been assigned. Must serve as role models 

for the rest of the cadet corps. Must address rule violations as they occur. Must remember that authority 

and responsibilities are limited to corps activities. Are responsible for the appearance and discipline of 

their cadets. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



CHAPTER 3 CLASSROOM PROCEDURES  

3.1 GENERAL: Cadets are expected to display proper self-discipline at all times in the classroom (and 

throughout the school and community). Compliance with the customs and courtesies of the AFJROTC 

program are not optional. Cadet behavior, in and out of uniform, reflects upon the individual and our 

program. In uniform, the cadet is representing the United States Air Force.  

 

3.2 SCHOOL CONDUCT: The faculty and staff at Monroe Area High School form opinions about the 

AFJROTC program based on the actions of cadets they observe. The GREAT reputation our unit enjoys 

with the school is based largely due to the outstanding conduct of our cadets.  

 

3.3 CLASSROOM ENTRY:  

 

3.3.1 All cadets will enter the classroom , place their personal items in a proper place and stand in 

formation, in the “PARADE REST” position.  

 

3.3.2 At class start, the flight commander will bring the flight to “ATTENTION”, and then “PARADE 

REST”. He/she will then take roll. As each cadet’s name is called, he/she will come to “ATTENTION” 

and respond with “HERE SIR/MA’AM”. The cadet will then return to “PARADE REST”. 

 

3.3.3 Any cadet arriving late for class (after the tardy bell) will report into the instructor and explain why 

they are late with a signed pass or excuse. Unexcused tardies should be very rare. In accordance with the 

Monroe Area attendance/tardy policy, students reporting more than 15 minutes late for a class will be 

marked absent for the class. 

 

3.3.4 The flight commander will call the flight to “ATTENTION” when the class bell rings. The squadron 

commander will then direct the squadron to face the flag and join them in the pledge. 

 

3.3.5 When the Pledge has been completed, the squadron command will then command the squadron to 

do the opening, and then proceed with the daily orders.  

 

3.4 CLASSROOM EXIT:  

 



3.4.1 At the end of the class period, the flight commander will direct the class to prepare for exit by 

calling the flight to “FALL IN” in the Operations Room. 

 

3.4.2 At the end of the period, the flight commander will bring the flight to “ATTENTION” and the 

squadron commander would proceed to dismiss them. Cadets will exit quickly and quietly to their next 

designated area. 

 

3.5 CADET EXPECTATIONS: At all times (In AFJROTC Class and ALL other classes), Cadets of 

GA-956 will be prepared, courteous, responsible, and respectful. Hats, shades, gum, and headphones are 

not allowed in AFJROTC. Vulgar and obscene language is not compatible with being a young person of 

character. Cadets of GA-956 are expected to be leaders and should make attempts to improve the overall 

climate and culture of Monroe Area High School. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



CHAPTER 4 CUSTOMS AND COURTESIES  

4.1 GENERAL: JROTC cadets will practice many customs that may be new to them. Your participation 

of these customs will ensure you to have a rewarding experience in the JROTC program. Military customs 

and courtesies go beyond basic politeness. They play an important role in building morale, esprit de corps, 

and discipline. Customs and courtesies ensure proper respect for the chain of command and build the 

foundation for the self-discipline that is important and necessary in times of crisis. The following customs 

and courtesies are specific examples that are unique to the military.  

 

4.2 Military Courtesy: The practice of saying “YES SIR” or “NO SIR”, “YES MA’AM” or “NO 

MA’AM”, is a common courtesy and a time honored military tradition. Cadets are expected to address 

instructors, teachers, and administrators in this manner. RESPONDING WITH A “YEAH” IS NOT 

PERMITTED. This is a good habit that will bring you many benefits such as mutual respect.  

 

4.3 Saluting: The salute is a traditional greeting between military personnel. It is a way of saying “hello” 

while showing respect. Cadets must salute all commissioned officers and cadet officers while outside, in 

competition, or in drill.  

 

4.4 REPORTING IN/OUT OF INSTRUCTOR’S OFFICE: It is important that cadets observe proper 

reporting procedures when reporting to the instructor’s office. Cadets will adhere to the following 

procedures:  

 

4.4.1 When conducting routine business (i.e. returning paperwork, asking a question, etc…), stand at 

parade rest to the side of the door an await to be called in 

 

4.4.2 When an instructor directs you to report:  

 

4.4.2.1 March in and stand two paces from instructor’s desk.  

 

4.4.2.2 Stand at attention.  

 

4.4.2.3 Wait quietly until the SASI or ASI addresses you, respond with a “sir” at the end of your 

response(s) 

 



4.4.2.5 When all business is finished: stand at attention, about face and proceed to exit the office 

 

4.5 MILITARY/JROTC PROTOCOL:  

 

4.5.1 SASI and ASI will always be addressed as “Sir” or by using rank and last name (e.g. Colonel Smith, 

Chief Jones, Sergeant White) or simply rank (e.g. Colonel, Chief, or Sergeant).  

 

4.5.2 Cadets will address each other in class and while in uniform as follows:  

 

4.5.2.1 If superior is a cadet NCO: Cadet/rank or cadet/rank and last name.  

 

4.5.2.2 If superior is a cadet officer: Cadet/rank or cadet/rank and name or “Sir/Ma’am”.  

 

4.5.2.3 If cadet is subordinate: Cadet/rank or cadet/last name or cadet/rank and last name.  

 

4.5.2.4 If cadet is equal rank: First name or cadet/rank or cadet/rank and last name.  

 

4.6 Position of Honor: According to military customs and courtesies, the position of honor is always to 

the right. When walking with an officer or cadet of a higher rank, the cadet will place him/herself to the 

left of the senior. 

 

 

 

 

 

 

 

 

 

 

 

 

 



Chapter 5 Uniform Wear  

5.1 UNIFORM ISSUES: The uniforms cadets are issued are the same worn by active duty Air Force 

personnel, with a few exceptions. The uniform is the property of the United States Air Force and is 

provided to you on a loan basis. You are responsible for keeping it properly cleaned and in good repair. 

At the school year’s end, or when directed by the AFJROTC instructor, you must return all items issued 

or make payment for items missing, damaged, or destroyed. Refer to Attachments 7-3 to 7-16 for quick 

reference on uniform wear and placement of the insignia, badges and ribbons.  

 

5.2 Uniform Days: Tuesdays (unless otherwise notified) are the scheduled day when all cadets in JROTC 

wear their uniforms for the entire school day. You must wear the uniform on the designated uniform day 

or you will receive and failing grade unless you have been prior excused by the instructor. An excused 

absence (from the front office) on “uniform wear day” allows you to wear the uniform the day you return 

to school and receive a “make-up” inspection grade, however their score will be reduced by 10 points. For 

example, if you have an excused absence on Tuesday, then wear the uniform for a makeup grade on 

Wednesday. The Air Force PT uniform must be worn Fridays. The uniform is not required to be worn the 

entire school day, but required to change into the uniform when in class on P.T. day. If you are observed 

out of uniform prior to the final school bell, without a Pre-Approved No-Uniform Card, you will be 

subject to a zero for uniform wear that day and AFJROTC disciplinary action. Remember you must get 

permission first. Cadets do not need permission to change out of their uniform to change out of uniform 

for PE class. Check your uniform on the day you take it off (not the night before you wear it) to see if it 

needs special cleaning or repair. If it needs cleaning, get it done RIGHT AWAY! If it needs repair or 

exchanging, talk to an instructor as soon as possible. We do not allow cadets to exchange or purchase 

uniform items on a uniform wear day. Cadets who are learning self-discipline should not use excuses such 

as, “I forgot,” “My parent didn’t wash it,” “It’s in the cleaners,” etc. Making excuses is inconsistent with 

the goals of AFJROTC.  

 

5.3 Wear And Maintenance: The following policies will cover the issue, wear and maintenance of the 

AFJROTC uniform:  

 

5.3.1 Cadets will meet dress and appearance standards as outlined in the Air Force JROTC Cadet Uniform 

Guide. On uniform day, a complete and correct uniform for the day is to be worn at all times unless an 

instructor permits a variation. Coats/jackets, when worn, are to be buttoned or zipped, shirts must stay 



tucked in, hats are to be worn when outside, ties are to be “run up” to the top of the collar, sleeves are to 

be down, and all buttons to be buttoned. Lightweight blue jacket must be zipped at least half way.  

 

5.3.2 Wearing the uniform at least once weekly is a requirement of the AFJROTC program. Continued 

failure to wear the uniform will result in a failing grade even when passing the academic areas of the 

program. Lack of uniform wear will also result in disenrollment from the course. Cadets new to the 

program will be given ample instructions on how to properly wear the uniform prior to their first required 

uniform day.  

 

5.3.2.1 Cadets are not allowed to wear uniform while in ISS and the uniform day must be made up. 

 

5.3.3 Uniform items will not be mixed with civilian clothes. This also means no civilian jackets worn over 

the uniform. (In extreme winter conditions cadets are allowed to wear a civilian coat over their uniform. 

Cadets must remove the coat upon entering the building).  

 

5.3.4 The flight cap must be worn at all times, when outdoors in uniform. Do not wear flight caps or other 

ROTC headgear inside the school building, classroom or hallway unless an instructor directs you to do so.  

 

5.3.5 Cadets will properly maintain (clean and repair) their uniform items at their own expense. Follow 

the instructions below when cleaning uniforms.  

 

5.3.5.1 Slacks, trousers, skirts, jackets, caps, ties, tabs, cloth rank (all dark blue items) must be 

DRY-CLEANED, the material may be damaged if washed/dried at home.  

 

5.3.5.2 Blouses, shirts, and socks may be machine-washed. Use a laundry stain remover to remove collar 

and underarm stains.  

 

5.3.6 Male cadets must wear a white undershirt with all uniforms. If an open collar is worn, the undershirt 

must be a V-neck. This is very important, as undershirts are not allowed to show above the top button. 

Females may wear an undershirt if they so desire, but as with males, it must be a V-neck.  

 

5.3.7 AFJROTC cadets will not engage in any public displays of affection while in uniform. Public 

displays of affection also violate Monroe Area High School policy. 



 

5.3.8 Uniforms will only be worn while traveling to or from, or while participating in official AFJROTC 

activities. Cadets will not wear the uniform while participating in demonstrations, partisan political 

activities, public speeches, seeking employment, or in any other activities that may bring discredit to the 

corps of cadets, Monroe Area High School, or the United States Air Force.  

 

5.3.9 If a cadet is lacking major uniform parts (i.e. shirt, shoes, pants, skirt, etc.) he/ she must wear their 

PT shirt or unit shirt in place of the standard uniform. The cadet must tell the SASI or ASI, so they can be 

fitted or check out the needed part as soon as possible.  

 

5.3.10 Only a cadet missing a major uniform part can wear their PT or unit shirt, if a cadet has all uniform 

parts a PT/unit shirt will not be counted as uniform grade. 

 

5.4 Personal Grooming Standards This section outlines personal grooming standards while wearing any 

cadet uniform or civilian clothing in any official JROTC capacity. The personal grooming standards listed 

are minimum standards that represent common appearance issues and are not all-inclusive. Although 

Cadets have the right within established limits to express their individuality through their appearance, the 

Air Force JROTC has defined what is and what is not acceptable military image for cadets. Except for 

minor variations based on gender differences, all cadets personnel must comply with the same personal 

grooming standards. The SASI and ASI have the responsibility to determine compliance with the letter 

and intent of this guide and to correct the obvious violations regardless of whether the situation identified 

is clearly written in this guide.  

 

5.4.1 Hair-male and female. Will be clean, well-groomed, look professional, allow for proper headgear, 

and conform to safety requirements. Will not contain excessive amounts of grooming aids (gel, mousse, 

etc.)Will not extend past an imaginary line across the forehead above the eyebrows. If applied dyes must 

appear as a natural color. The hair color must complement the cadets skin tone ( acceptable colors are 

brown, blonde, brunette, natural red and grey).  

 

5.4.1.1 Wigs/Hairpieces/Extensions Will meet the same standard required for natural hair and will be of 

good quality, fit properly, and comply with safety, functionality and professionalism. Synthetic hair or 

other materials are not authorized when prohibited by safety requirements.  

 



5.4.1.2 Hair-Male Tapered appearance on both sides of the head and back ( tapered meaning that when 

looked at from any angle the hair appears to conform with the shape of the cadets head. A block cut is 

permitted). Will not exceed 1 ¼ inch bulk regardless of length and 1 ¼ inch at natural termination point 

allowing only closely cut or shaved hair to touch the collar. Hair will not touch the ears and must not be 

seen at the front of the head while wearing headgear 

 

5.4.1.3 Sideburns If worn, sideburns will be straight and even width (not flared), and will not extend 

below the bottom of the orifice of the ear opening. Sideburns will end in a clean shaven horizontal line.  

 

5.4.1.3 Mustaches Male cadets are permitted to have mustaches however they cannot exceed past the 

corner of the lip and must appear groomed. Beards are not permitted. 

 

Figure 5.4.1 Male Hair Grooming Standards 

 

5.4.1.5 Hair-Female Minimum length is one inch, unless approved by SASI upon medical 

recommendation from a medical treatment facility for medical reasons to a maximum bulk on three inches 

from the scalp. Hair will end above the bottom edge of the collar. Any loose hair below the bottom edge 

of the collar will be pinned up with no loose ends. Bangs will not touch either eyebrow. If worn, hair pins, 

combs, headbands, elastic bands, and barrettes must match the hair color (i.c.e., blonde, brunette, natural 

red, black, and grey). Ornaments are not authorized (i.e., ribbons, beads, jeweled pins). Scrunchies are not 

authorized. Exception: While wearing the PTU, long hair will be secured, but may have loose ends and 

may extend below the collar, i.e., ponytails.  

 

5.4.1.6 The intent is for pinned-up hair to be styled in a manner that prevents loose ends from extending 

upward on the head. For example, when using a clip or hairpins, hair will not present the appearance of a - 

rooster tail; when hair is in a bun all loose ends must be tucked in and secured; when hair is in a ponytail 

it must be pulled all the way through the elastic band and may hang naturally downward and not 

extending below the bottom of the collar (except while in the PTU). As with all hairstyles, a neat and 

professional image is essential.  

 

 

 



5.4.1.7 Braids, micro-braids and cornrows are authorised. However, they must be a natural looking color 

similar to the individual’s hair color, conservative, and not a faddish appearance. If worn multiple braids 

must be of uniform dimension ( approx. ¼ inch) and must not show more than ¼ Inch of scalp between 

the braids. Braids must continue to the end of the hair. Dreadlocks, shaved head, flat tops, and military 

high and tight cuts are not authorized hairstyles for female cadets. 

 

5.4.1.8 Hair Color, highlights, and frosting will not be faddish and will be natural looking hair color for 

human beings (e.g. black, brunette, natural red, and grey).  

 

5.4.1.9 Body Hair. Female Cadets will remove leg hair that is visibly protruding beyond the appropriate 

hosiery or causes a visibly uneven texture under hosiery.  

 

Figure 5.4.2 Female Hair Grooming Standards 

 

5.4.1.10 Fingernails Male Cadets are not authorized to wear nail polish. If worn by females, nail polish 

will be a single color that does not distinctly contrast with the female Airman’s complexion, detract from 

the uniform, or be extreme colors. Some examples of extreme colors included, but are not limited to, 

purple, gold, blue, black, bright (fire engine) red, and fluorescent colors. Do not apply designs to nails or 

apply two-tone or multi-tone colors; however, white-tip French manicures are authorized. Fingernails 

must not exceed ¼ inch in length beyond the tip of the finger and must be clean and well-groomed.  

 

5.4.1.11 Tattoos/Brands/Body Markings (Unauthorized Content). Tattoos/brands/body markings 

anywhere on the body that are obscene, commonly associated with gangs, extremist, and/or supremacist 

organizations, or that advocate sexual, racial, ethnic, or religious, discrimination are prohibited in and out 

of the uniform. 

 

5.4.1.12 Tattoos/Brands/Body Markings (Excessive). Tattoos/brands/body markings will not be visible 

while wearing any/all of the uniform combinations. This policy does not apply while wearing the PTU. 

Tattoos/brands/body markings cannot be excessive in size. Excessive is defined as covering more than 

25% of the exposed body part.  

 

 



5.4.1.13 EARRINGS: In uniform on or off school campus. With the exception of earrings for women, all 

cadets are prohibited from attaching, affixing, or displaying objects, articles, jewelry, or ornamentation to 

or through the ear, nose, tongue, eyebrows, lips, or any exposed body part (includes visible through the 

uniform). In civilian attire on official JROTC duty on or off school campus: with the exception of earrings 

for women, all members are prohibited from attaching, affixing or displaying objects, articles, jewelry or 

ornamentation to and/or through the ear, nose, tongue, eyebrows, lips, or any exposed body part (includes 

visible through clothing).  

 

5.4.1.14 JEWELRY: . While in uniform, you may wear a wristwatch and rings, but no more than three 

rings at any one time. You may wear one bracelet if it is neat and conservative. However, the bracelet 

must not detract from military image, must not be wider than one-half inch, and must not subject anyone 

to potential injury. You may not wear ornaments on your head or around your neck. Thumb rings are not 

allowed in uniform. Colored bracelets that support a cause are not allowed.  

 

5.4.1.15 Eyeglasses or Sunglasses. If you wear glasses, they must not have any ornaments on the frames 

or lenses. Eyeglass lenses that are conservative, clear, slightly tinted, or have photosensitive lenses may 

be worn in uniform while indoors or while in military formation. When outdoors and in uniform, 

sunglasses and eyeglasses must have lenses and frames that are conservative; faddish or mirrored lenses 

are prohibited. Sunglasses are not allowed while in a military formation. Neither eyeglasses or sunglasses 

can be worn around the neck while in uniform.  

 

5.4.1.16 Body Alteration/Modification. Intentional alterations and/or modifications to a cadet’s body that 

result in a visible, physical effect that disfigures, deforms, or otherwise detracts from a professional 

military image are prohibited. Examples of prohibited conduct include (but are not limited to) tongue 

splitting or forking, tooth sling, acquiring visible, disfiguring skin implants, and gouging (piercing holes 

large enough to permit light to shine through). Cadets who intentionally alter and/or modify any part of 

their bodies in order to achieve a visible, physical effect that disfigures, deforms or otherwise distracts 

from a professional military image will be subject to disenrollment from the corps.  

 

 

 

 

 



CHAPTER 6 AWARDS, RIBBONS, BADGES  

6.1 Awards and Decorations. The AFJROTC Awards program is designed to recognize the 

accomplishments of cadets. Various national organizations have donated awards for the program. 

AFJROTC has its own awards, which are provided to cadets. For a complete list of Awards and 

Decorations refer to the AFJROTC Uniform and Awards Guide. Our annual awards program is usually 

held in May of each school year.  

 

6.2 Badge/Insignia list  (see attachment 7-1 of the c/ Uniform Guide) 

 

6.3 Award/Ribbon Requirements (see attachment 7.7.1 of the c/ Uniform Guide) 

 

6.4 How to Earn Awards. All awards are on a competitive basis within the category. Most awards are 

based upon scholastic and leadership accomplishments. Participation in AFJROTC LDR activities such as 

drill team, color guard, and cyber team is also helpful. The best way to earn an award is to do the best you 

can do in all phases of AFJROTC. The awards will normally come if you are exerting 100% effort in the 

program. Cadets who wish to be considered for a particular award must submit a letter through their chain 

of command to the SASI/ASI indicating the award and their qualifications to wear it.  

 

6.5 Wear of Ribbons. The authorized ribbons will be worn in order of precedence as displayed on the 

AFJROTC ribbon chart maintained on the cadet bulletin board. The ribbons are arranged in order of 

importance from wearer’s right to left, top to bottom. In other words, the most important ribbon goes on 

the top right. Cadets will wear the appropriate cluster on the ribbon when they qualify for a ribbon 

multiply times, i.e. if a cadet earns the academic ribbon for both first and second semester he would wear 

a cluster on his academic ribbon instead of wear two of the same ribbon.  

 

6.6 Wear of Medals Medals earned from National agencies should only be worn on the uniform during 

special occasions (award ceremony, military ball, dining in etc…). They should not be worn to school or 

when participating in color guard or drill team events. Medals should be worn only on the service coat, 

directly below the bottom row of ribbons. They should be worn in order of precedence. Only medals that 

have been earned through national agencies can be worn. Medals from P.T. competitions and drill 

competitions can not be worn under any circumstance. 

 

6.7 GA-956 Uniform Cords  



 

6.7.1 Unit GA-956 has authorized the unit’s JHF Commander to wear a black cord on their uniform 

 

6.7.2 Only one cord can be worn at a time and always on the left shoulder. For example if a cadet was 

wearing the JHF cord for that Uniform day only the JHF cord is shown.  

 

6.7.3 The cords go on the Service coat and button down shirt. On the service coat the cord is hooked in 

one inch from the end of the coat. The shirt cord has a loop that is put over the button then epaulette put 

on top to keep it from falling  

 

6.8 AFJROTC Badges AFJROTC Badges and their proper location on the uniform are illustrated in the 

attachments to the Cadet Uniform Guide. 

 

6.8.1 Ground School Badge Ground School Badge. Awarded for successful completion of the AFJROTC 

aviation honors ground school curriculum or successful completion of another aviation ground school 

program prescribed by the FAA.  

 

6.8.2 Flight Solo Badge Awarded to any cadet possessing a solo flight certificate signed by a FAA 

certified flight instructor for either powered or unpowered aircraft.  

 

6.8.3 Flight Certificate Badge Awarded to any cadet who possesses a valid FAA pilot’s certificate for 

either powered or unpowered aircraft.  

 

6.8.4 Awareness Presentation Team Badge Awarded for participation on an Awareness Presentation 

Team. The APT Badge is earned by cadets that make two or more presentations to middle or elementary 

feeder schools. The subject matter must deal with positive behavior attributes. The APT is NOT a 

recruiting award.  

 

6.8.5 Kitty Hawk Air Society Badge Awarded to cadets who are members of the Joseph Helton Flight.  

See 10.1 for more information on the Joseph Helton Flight.  

 

6.8.6 Academy Modeling of Aeronautics (AMA) Wings Awarded to cadets who are members of a local 

AMA chartered model airplane club.  



 

6.8.7 Distinguished AFJROTC Cadet Badge The award recognizes one outstanding third-year cadet in a 

4-year program) selected at the end of each school year. This allows the recipient to wear the award their 

final year in the AFJROTC program. The recipient must be of high moral character, demonstrate positive 

personal attributes, display outstanding military potential, and maintain consistent academic and military 

excellence.  

 

6.8.9 Aerospace Education Foundation (AEF) Academic Cadet Badge Awarded to rising Junior and 

Senior cadets for academic excellence as signified by attaining an overall 3.3 grade point average with no 

grade below “C” on their transcript.  

 

6.8.10 Model Rocketry Badge Awarded to cadets who have fulfilled model rocketry program 

requirements. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



CHAPTER 7 DISCIPLINARY SYSTEM  

7.1. All cadets must comply with the standards established by the cadet corps. Cadets are expected to 

display correct military conduct and courtesies at all times. The standards of the corps include, but are not 

limited to: Average GPA, Uniform Wear, and Community Service Hours.  

 

7.2. Classroom rules and procedures, school rules, and military customs and courtesies are standards of 

conduct that must be followed. Violations of these standards of conduct will affect your leadership and 

academic grade, opportunity for promotion, and job selection.  

 

7.3. HAZING. Hazing of cadets is strictly prohibited. Any form of physical or mental abuse will not be 

tolerated and will result in immediate disciplinary action from the program and the school. Hazing is 

grounds for immediate disenrollment from the AFJROTC Program.  

 

7.4 Merit/Demerit Form: The merit and demerit system is a tool for reinforcing discipline and enhancing 

the corps' ideals and goals. When administered properly it will improve the overall discipline and morale 

of the Corps. All Cadets are empowered to utilize the merit/demerit form. When a Merit/Demerit Form is 

issued cadets must follow these procedures:  

 

7.4.1 The cadet writing the form completes the form and gives it to the cadet’s Flight Commander. The 

Flight Commander will review the form and then forward to the squadron commander. Operational 

Squadron Commanders will be the approval authority for AS1s and AS2 and the Deputy Corps 

Commander will be the approval authority for AS3s and AS4s. If approved, they will be forwarded to the 

Cadet Group Command CMSgt. (See Attachment 4) 

 

7.4.2 Anyone issuing merits or demerits must inform the cadet involved the reason for the 

merits/demerits.  

 

7.4.3 Merits/Demerits will affect the final score for outstanding flight. One merit will cancel out one 

demerit.  

 

7.5 Merit Point System: Merit points can be awarded for exceptional performance and noteworthy 

achievement. There are many opportunities to earn merit points for extra participation and all cadets are 

eligible to receive them Here are some examples of going above the call of duty. 



● Assisting your community. picking up trash, helping an elder person, etc. This would be done outside of 

AFJROTC community service events.  

● Being a leader outside of a position. You would get merits if you took action in a situation where you 

lead other people.  

● Test of integrity. If there is a moment where you are tested of your integrity, and you pull through and 

keep it. You will receive merits. You have, but are not limited to these options above  

 

7.6 Demerit System: Demerits may be assessed for cadets violating Monroe Area High School rules, 

GA-956 rules and procedures or military customs and courtesies. Leaders expected to be adaptable to 

situations. The following will be used as a guide when recommending demerits and the merit/demerit 

system.  

 

7.6.1 Improper Uniform (1-10 Demerits) Cadets will be inspected each week. Demerits will be issued in 

the following categories: Small infractions: 1 Demerit Each Major infractions: 5 Demerits Each Critical 

infractions: 10 Demerits Each 

 

7.6.2 Classroom Infractions (5-10 Demerits) Cadets are expected to be model citizens in AFJROTC Class 

and all other classes. Violations of classroom protocols in any class will result in a minimum of 5 

demerits. Examples would be Eating/drinking or chewing gum in class, Saying "yeah"/"nope", Talking 

without permission, Sitting on the tables, or wearing a hat in class.  

 

7.6.5 Misconduct (30-50 demerits) Misconduct is behavior that is not in line with the AIr Force Core 

Values and the mission of AFJROTC. This behavior reflects poorly on our program and the offending 

cadet. The minimum consequence for such actions is 30 demerits and if the action is severe enough, 50 

demerits and removal from the program may occur. Examples would be lying, cheating, stealing, 

disrespect to the instructors, administrators, or other Monroe Area HS staff, misuse of property, 

mistreatment of other cadets or students, or inappropriate jokes.  

 

7.7 Cadet Evaluation Board: The purpose of the Cadet Evaluation Board is to review cases of misconduct, 

insubordination, adverse attitude towards the JROTC Program, violation of the honor code and failure to 

meet the overall standards of good conduct and deportment. Flight commanders, Squadron Commanders, 

and the Group Commander may recommend cadets for an Evaluation Board for excessive demerits or 



serious incidents of cadet misconduct. Cadets exceeding 50 demerits during a semester period will meet 

an Evaluation Board. 

 

7.7.1 The Deputy Group Commander will serve as the president of the Evaluation Board. Other members 

consist of the cadet's Squadron Commander/Operations Officer, Command CMSgt or First Sergeant, 

Flight Commander/ Sergeant, and ASI/SASI.  

 

7.7.2 The Group Command CMSgt will serve as the recorder and is responsible for submitting a typed 

report of the proceedings signed by the Board President. The report will include final recommendations 

for the Group Commander and SASI/ ASI. The report will be submitted as soon as possible but no later 

than five school days after the board.  

 

7.7.3 The Group Commander or the SASI/ASI may have members of the board removed from the board if 

they are considered biased towards or against the cadet. The Group Commander will appoint a new 

member in this instance.  

 

7.8 Disenrollment. As mentioned in 1.5.1 disenrollment from AFJROTC will be determined by the SASI. 

Disenrollment will be a last resort, preceded by substantiated documentation and corrective counseling, to 

maintain the morale and discipline of the unit. A cadet may be disenrolled for:  

 

7.8.1. Failure to maintain acceptable standards (including uniform wear and grooming).  

 

7.8.2. Inaptitude or indifference to training.  

 

7.8.3. Disciplinary reasons.  

 

7.8.4. Other actions deemed highly inappropriate by the AFJROTC instructors. 

 

 

 

 

 

 



Chapter 8 CADET HEALTH AND WELLNESS PROGRAM 

 8.1 Being physically fit is a necessary requirement for any good leader. All cadets are required to 

participate in the AFJROTC Health and Wellness program which comprises 20% of the curriculum for 

each class. The program is designed to give you the tools necessary to improve your fitness level.  

 

8.2 Students will be tested at the beginning of each school year to establish a fitness baseline score. The 

test, based on the Presidential Fitness Standards, will consist of push ups, sit-ups, shuttle run, pull ups, 

and 1-mile run. Cadets will be tested again at the end of the semester. All cadets who actively participate 

in the Health and Wellness program will be awarded the PT ribbon at the end of the year. Cadets scoring 

in the top 75 percentile nationally will be recognized with a bronze device for their ribbon. Cadets scoring 

in the 85 percent will receive a silver device and those cadets scoring in the top 95 percent will receive a 

gold device.  

 

8.3 All cadets must have a health-screening questionnaire on file prior to participation in any PT activity.  

 

8.4 Cadets will be issued appropriate PT attire for both winter and summer activities. Cadets are required 

to wear the AFJROTC PT attire during AFJROTC PT activities. Failure to wear the appropriate attire will 

result in a lower PT grade.  

 

8.5 Cadets will participate in PT every other week on Fridays. If you do not participate and or try to 

participate, your PT grade will lower accordingly.  

 

8.6 Each flight’s PT representative will coordinate and lead their flight’s PT activities.  

 

8.7 During each PT session the flight will complete the routine specified by the group PT leader. 

 

 

 

 

 

 

 

 



Chapter 9 AFJROTC LEADERSHIP DEVELOPMENT REQUIREMENTS 

9.1 Joseph Helton Flight – This is the JROTC academic honor society. Similar to the National Honor 

Society, J.H.F. honors those who chose to go above and beyond what is merely required. The Society also 

emphasizes community service. The minimum is a 3.5 cumulative GPA and an ‘A’ in JROTC.  

 

9.2 Competition Drill Team: Throughout the year cadets have the opportunity to compete against all other 

units in the city and state. The team includes Unarmed Regulation, Armed Regulation, Inspection and 

Armed Exhibition and color guard. Cadets from all four class levels are eligible to join the team.  

 

9.3 Color Guard: For the academic year the school relies on AFJROTC to present colors at the opening of 

Basketball games, Football games, and other events it is a very good way to get community service.  

 

9.4 Model Rocketry: At the end of the school year cadets of the unit come together to build construct 

model rockets and launch them.  

 

9.5 Raider Team: Throughout the year cadets have the opportunity to compete against other units in a 

physical fitness competition. Selection for the team will be primarily based on performance of the 

Presidential Fitness exam.  

 

9.6 Academic Bowl (JLAB): A team of four to six cadets of the AS1, AS2, AS3 classes will represent the 

unit in the JROTC Academic Bowl. The competition begins each October with each top 8 AFJROTC 

teams go to Washington D.C. for the Finals.  

 

9.7 Curriculum in Action (CIA) Trips Each year cadets have the opportunity to take school sponsored 

field trips that directly support the AFJROTC curriculum. Example CIA trips include the Warner Robins 

Air Force Base, Fort Benning, and Aviation incentive flights.  

 

9.8 Other Corps Activities: Throughout the year, the cadets of GA-956 will also participate in a multitude 

of events including, a military ball, Field/sports day, Military Dining-In and other events. Each event will 

be planned and organized by the cadets, and the opportunity for all four classes to join in the planning 

phase of the events. 

 

 



Chapter 10 COMMUNITY SERVICE 

10.1 Importance of Community Service: Community service is a very important part of the Monroe Area 

JROTC program. Not only does it allow us to give back to Walton County, but it also enables cadets to 

learn many things that cannot be taught in the classroom. Cadets can earn community service hours by 

participating in events organized by GA-956. Credit will be given for almost anything that benefits the 

community and where the cadet or his parents didn’t receive any compensation for the time spent. 

However, credit will only be given if the service is done on behalf of GA-956 

 

10.2 Requirements: Each cadet has a minimum community service hour requirement of 12 hours per 

semester. It is expected that as cadets advance in the program they will exceed the minimum.  

 

10.3 Community Service Events  

 

10.3.1 Other Events Every member of GA-956 is encouraged to use their creativity and passion to plan, 

lead, and execute other community service projects that help us meet our mission of serving our school 

and community. 

 

10.3.2 GA-956 offers opportunities to partake in color guards around the county and act as flag holder or 

as a guard, this teaches cadets planning and overall professionalism and a sense of responsibility. 

 

10.3.3 GA-956 also offers weekend long service events called HRC events or “Duck Chucks” this allows 

cadets to earn up to 24 hours of community service hours. 

 

 

 

 

 

 

 

 

 

 

 



Chapter 11 CHAIN OF COMMAND 

11.1 Position Title Starting Grade Promotable to  

11.2 Group 

11.2.1 Group Commander - C/Lt.Col. C/Col.  

11.2.2 Joseph Helton Fight Commander - C/Lt.Col. C/Col. 

11.2.3 Deputy Group Commander - C/Maj. C/Lt.Col.  

11.2.4 Command Chief/Group 1st Sergeant - C/CMSgt. C/SMSgt. 

11.2.5 Director of Operations - C/ Maj. C/Lt.Col. 

11.2.6 Superintendent of Operations - C/MSgt. C/SMSgt. 

11.2.7 Director of Logistics - C/Capt. C/Maj. 

11.2.8 Superintendent of Logistics - C/MSgt. C/SMSgt. 

11.2.9 Executive Officer - C/Capt. C/Maj. 

 

11.3 Squadron 

11.3.1 Squadron Commander - C/Capt. C/Maj. 

11.3.2 Deputy Squadron Commander - C/2Lt. C/1Lt. 

11.3.3 Squadron Sergeant - C/TSgt. C/MSgt. 

 

11.4 Flight 

11.4.1 Flight Commander - C/2Lt. C/1Lt. 

11.4.2 Deputy Flight Commander - C/2Lt. 

11.4.3 Flight Sergeant - C/SSgt. 

11.4.4 Element Leader - C/A1C. C/SrA. 

 

11.5 Cadet Job Descriptions  

Group Staff 

11.5.1 Cadet Group Commander is responsible for:  

1. Command control of the group by effectively managing the cadet staff to maintain a high degree of 

esprit de corp.  

2. Providing the group with goals directed toward the AFJROTC mission.  

3. Supervising all group activities by delegating authority to group staff while requiring necessary 

feedback to retain knowledge of group activities.  

4. The appearance, discipline, training, and conduct of the group.  



5. Planning and coordinating all group activities, facilities, and resources.  

6. Ensuring all cadets have the opportunity to develop leadership skills.  

7. Supervising the deputy commander, command chief, and squadron commanders.  

8. Identifying and establishing goals and metrics for the unit  

9. Conduct staff meetings minimum twice a month  

10.Communicating and coordinating with the SASI/ASIs.  

 

11.5.2 Cadet Joseph Helton Flight Commander 

1.Assist the group commander with managing the unit 

2. Organizes J. H. Foundation fundraising events 

3.Maintains a positive image for the unit 

4.Manages qualifications and candidates as JHF members 

5. Maintains Honor Flight image 

 

11.5.3 Cadet Group Deputy Commander is responsible for:  

1. Serving as commander of the group, in the absence of the group commander.  

2. Supervising the cadet command support staff  

3. Serving as primary project officer for the cadet handbook and implementing instructions  

4. Assisting group commander as directed  

5. Coordinate cadet operations with squadron and flight commanders  

6. Serving on the Cadet Evaluation Board  

 

11.5.4 Cadet Command Chief/Group 1st Sergeant is responsible for:  

1. Advising the Group Commander on cadet corps problems.  

2. Serving as the liaison between cadets and the group staff.  

3. Serving on the Cadet Evaluation Board  

4. Ensuring all flight and first sergeants carry out their responsibilities.  

5. Maintaining standards of professional appearance, discipline, efficiency, training and conduct of the 

enlisted corps.  

6. Serving other duties as assigned by the Group Commander.  

7. The merit/demerit system 

8. Managing WINGS database 

 



11.5.5 Cadet Director of Operations is responsible for: 

1.Organizes event logs for the unit 

2. Supervises participation of posted events 

3. Assist logistics with WINGS database 

4. Tracking and inputting all completed Community Service events into the WINGS database  

5. Track community service hours by Flight for Outstanding Flight consideration and overall for the 

Corps for goal measurement. 

6. Coordinate weekly orders with squadron commanders 

 

11.5.6 Cadet Superintendent of Operations is responsible for: 

1.Assisting the Director of Operations in managing community service and color guard events 

2. Updating WINGS information for service hours/color guards/etc 

3. Managing Event Log availability and confirming logs were filled out for events 

 

11.5.7 Cadet Director of Logistics is responsible for:  

1. Assisting the aerospace science instructor (ASI) in the control, inventory, issue, and turn-in of all Air 

Force and group property  

2. Assisting the ASI with equipment and uniform inventories, as required.  

3. Assisting the ASI in the maintenance of supply records.  

4. Ensuring all uniform items are stored properly so they are ready for issue.  

5. Ensure all cadet information is properly input into the AFJROTC WINGS dataBase.  

6. Verify that the student enrollment matches the AFJROTC unit enrollment.  

7. Organize Logistician meetings 

 

11.5.8 Cadet Superintendent of Logistics 

1.Sizing and issueing uniform items 

2. Maintaining inventory report 

3. Organizing Storage 

4. Communicate with logistics personal about responsibilities 

5. Update WINGS database 

 

 

 



11.5.9 Cadet Executive Officer 

1.Maintaining and Updating Cadet Guide 

2. Updating Unit Website 

3. Organizing Group files 

4. Print event logs/inspection sheets/study guides 

5. Assist logisticians  

 

Squadron Staff 

11.5.10 Cadet Squadron Commander 

1.Supervises training of flight commanders 

2. Manages basic cadets’ training 

3. Issue weekly orders to flight commanders 

4. Supervise Flight training 

5. Inspect Squadron’s Uniforms 

6. Report to group about squadron issues/concerns 

7. Motivate cadet involvement 

8. Issue daily announcements 

9. Uphold functioning squadron functions 

 

11.5.11 Cadet Squadron Deputy Commander 

1.Supervises flight commander 

2. Input grades of cadets 

3. Report issues to Squadron commander, ASI and SASI 

4. Grading inspection forms and classwork 

 

11.5.12 Squadron Sergeant 

1.Organizing Squadron files 

2. Upholding discipline to the flights 

3. Issuing PT routine on PT day 

4. Assist Squadron deputy with their duties 

 

 

 



LDR Staff/Members 

11.5.13 Cadet Drill Team, Rifle Team, JLAB, RC Aircraft, and Model Rocketry Commanders are 

responsible for:  

1. Writing instructions/plans covering membership and operations policies  and procedures  

2. Recruiting, equipping, organizing and training team members  

3. Publicizing organization activities in corps, school, and community publications and news media (with 

SASI/ASI prior approval)  

4. Raising funds to support activities  

5. Adopting local groups as community service initiatives and mentors 

 

Flight Staff 

11.5.14 Cadet Flight Commander is responsible for:  

1. Accomplish duties of Guidon Bearer described in Drill and Ceremonies manual  

2. Retrieving, posting, and retiring flight guidon as directed in class and during formations  

3. Leading the direction of march for the flight  

4. Commanding flight in the classroom and in formations  

5. Supervising cadets and evaluating their performance, conduct, leadership, and promotion potential  

6. Providing drill and ceremonies training to flight cadets  

7. Calling roll and reporting attendance  

8. Ensuring compliance with classroom rules and procedures  

9. Enforcing cadet conduct and discipline during class and formal formations  

10. Recommending improvements to flight conduct and operations to SASI/ASI  

 

11.5.15 Cadet Flight Sergeant is responsible for:  

1. Assuming command of the flight in the absence of the flight commander  

2. Assisting flight commander with flight conduct and discipline  

3. Training element leaders and the flight guide on proper drill and ceremonies  

4. Assisting flight commander in teaching drill and ceremonies  

5. Preparing flight for inspection and accomplishing inspection records  

 

 

 

 



11.5.16 Cadet Element Leader is responsible for:  

1. Assuming duties of flight sergeant in their absence.  

2. Supervising element members.  

3. Reporting roll when directed.  

4. Maintaining cleanliness of area occupied by their element.  

5. Training element members.  

 

11.5.17 Cadet Flight Guidon Bearer is responsible for:  

1. Accomplish duties of Guidon Bearer described in Drill and Ceremonies manual  

2. Retrieving, posting, and retiring flight guidon as directed in class and during formations  

3. Leading the direction of march for the flight 

 

11.5.18 All Cadets are responsible for:  

1. Taking pride in and wearing the uniform correctly.  

2. Taking an active role in the cadet corps by assisting/participating in corps fundraising, special projects, 

and other corps activities.  

3. Reporting/correcting other cadets who violate cadet corps policies.  

4. Always being a positive representative of the cadet corps through words and actions.  

5. Always treating fellow cadets with respect, dignity and honor.  

6. Looking out for and assisting other cadets when necessary.  

7. Preparing themselves to assume future leadership positions.  

8. Continuously striving to improve themselves and the cadet corps  

9. Knowing the Chain of Command 

 

 

 

 

 

 

 

 

 

 



11.6 National Chain of Command 

11.6.1 President of the United States Honorable Donald J. Trump  

11.6.2 Vice President of the United States Honorable Mike Pence  

11.6.3 Secretary of Defense Honorable James Mattis  

11.6.4 Secretary of the Air Force Honorable Heather Wilson  

11.6.5 Air Force Chief of Staff Gen. David Goldfein  

11.6.6 Chief Master Sgt. of the Air Force CMSAF Kaleth O. Wright Commander,  

11.6.7 Air Education and Training Command Lt. Gen. Darryl L. Roberson Commander,  

11.6.8 Air University Lt Gen Steven L. Kwast Commander,  

11.6.9 Holm Center Brigadier General Steven D. Garland Director,  

11.6.10 Air Force Junior Reserve Officer Training Corps Colonel Paul Lips 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Necktie Knots: The Windsor Knot is a wide triangular knot that is usually worn for formal occasions, this 

type of knot should be worn with wide spread collar shirts.  

1. Begin with the wide end on your right and extending real low leaving the narrow end quite short.  

2. Bring the wide end of the tie over the narrow (right side to left side)  

3. Bring the wide end up through the middle of the loop and to the left (left side to left side)  

4. Bring the wide end behind the narrow end (left side to right side)  

5. Bring the wide end of the tie through the middle of the loop (right side to left side).  

6. Bring the wide end around the front (left side to right side).  

7. Bring the wide end of the tie through the back of the loop (right side to center).  

8. Hold the front of the knot loose with your index finger; pass the wide end down through the loop 

(created in step 6)  

9. Remove your finger and tighten the knot  

10. Hold the narrow end and slide the knot up to the collar. 

 

Four-in-Hand Knot The Four-in-Hand Knot is the most popular type of necktie knot and easiest to learn, 

probably over 80% of tie wearers knot their ties with this. The knot is long and straight but slightly 

lopsided.  

1. Begin with the wide end on your right and extending about a foot below the narrow end of your tie.  

2. Bring the wide end of the tie over the narrow (right side to left side).  

3. Bring the wide end underneath the narrow end (left side to right side).  

4. Bring the wide end of the tie over the narrow again (right side to left side).  

5. Bring the wide end of the tie through the back of the loop (left side to center).  

6. Hold the front of the knot loose with your index finger; pass the wide end down through the loop 

(created in step 4) in front.  

7. Remove your finger and tighten the knot.  

8. Hold the narrow end of the tie and slide the knot up to the collar. 

 

 

 

 

 

 

 



Phonetic Alphabet  

 A-Alpha  

B-Bravo  

C-Charlie  

D-Delta  

E-Echo  

F-Foxtrot  

G-Golf  

H-Hotel 

 I-India  

J-Juliet  

K-Kilo  

L-Lima  

M-Mike  

N-November  

O-Oscar  

P-Papa  

Q-Quebec  

R-Romeo 

S-Sierra  

T-Tango  

U-Uniform 

V-Victor  

W-Whiskey  

X-X-ray  

Y-Yankee 

Z-Zulu 

 

 

 
 



 


